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STATE BOARD OF ELECTIONS 
BOARD MEETING 

Monday, December 5, 2016 
9:00 a.m. 

 
James R. Thompson Center – Room 9-040 

and via videoconference 
2329 S. MacArthur Blvd. 

Springfield, Illinois 
 

 
Roll call. 
 
1. Proclamation of results from the November 8, 2016 General Election. 
 
2. Presentation of resolutions for retiring staff members; 
  1) Becky Glazier; 
  2) Rick Fulle. 
 
3. Report of the General Counsel 
 a. Campaign Disclosure;  
  Request for settlement offer 
  1) SBE v. 47th Ward Regular Democratic Organization, 25887, 16AD049; (pgs.1-3) 
  2) SBE v. Local 143 IUOE PAC, 929, 16MA035; (pgs.4-6) 
  3) SBE v. Citizens to Elect Coleman for Mayor of North Chicago, 24540, 14CD072; 
   (pgs.7-9)   
  Appeal of campaign disclosure fines – hearing officer recommendation appeal be granted 
  4) SBE v. McGuire for Illinois, 31744, 16AJ029; (pgs.10-14)   
  Appeal of campaign disclosure fines – hearing officer recommendation appeal be denied 
  5) SBE v. Friends of Max Bochmann, 23521, 16MA025; (pgs.15-19) 
  6) SBE v. Friends of Alyson Feiger, 25131, 16MA043; (pgs.20-24) 
  7) SBE v. Friends of Juliana Stratton, 25466, 16AM050; (pgs.25-28) 
  8) SBE v. Dixmoor First for Trustee, 27410, 16MQ139; (pgs.29-31) 
  9) SBE v. Friends for Court Harris, 28456, 16MA047; (pgs.32-36) 
  Appeal of campaign disclosure fines – hearing officer recommendation appeal be granted 
  and denied 
  10) SBE v. Credit Union Political Action Council (CUPAC), 560, 16MA034; (pgs.37-43) 
  11) SBE v. Friends of Michael Murphy, 29460, 16MA048; (pgs.44-48) 
  12) SBE v. Citizens to Elect Chelsey R. Robinson for Judge of 2nd Judicial Sub Circuit 
   Cook County, 31848, 16MA053; (pgs.49-52) 
  Complaints following public hearing 
  13) SBE v. Citizens to Elect Alvin Parks, Jr., 16CD118; (pgs.53-55) 
  14) SBE v. Friends of Amara Enyia, 16CD128; (pgs.56-58) 
  15) SBE v. Citizens to Elect Diante Johnson, 16CD141; (pgs.59-61) 
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  Other campaign disclosure items 
  16) Contribution limit violations; (pg.62) 
  17) Payment of civil penalties – informational; (pg.63) 
   
4. Report of the Executive Director 
 a. Legislative update – Agenda for Spring 2017; (pgs.64-65) 
 b. Certification of Bonafide State Civic Organizations; (pgs.66-70) 
 c. Consideration of FY18 appropriation request; (previously sent under separate cover) 
 d. Consideration of overtime policy for General Election Day; (pgs.71-76) 
 e. Staff compensation supplement; (pg.77) 
 f. Stop-Gap fiscal status report – informational; (will be sent under separate cover)  
 g. Two year plan of staff activity for the months of December and January – informational.  
  (pgs.78-79) 
 
5. Follow up. (pg.80) 
 
6. Comments from the general public. (pg.80) 
 
7. Next Board Meeting scheduled for Tuesday, January 17, 2017 at 10:30 a.m. in Springfield. (pg.80) 
 
8. Executive Session (if necessary). 
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emorandum 

 
From the desk of....Cristina Cray, Director of Legislation 

 Phone:  217-782-1577 

 Email address: ccray@elections.il.gov 

 

To: Executive Director Sandvoss 

Chairman Scholz 

Vice Chairman Gowen 

Members of the Board 

 

Subject: Legislative Agenda for Spring 2017 

 

Date:  November 28, 2016 

 

Below please find a list of items that we would like to present to the legislative staffs for their 

consideration during the Spring 2017 Session. 

 

Your comments and suggestions are greatly appreciated. 

 

1. Judges of election; with the addition of many more early and grace period voting days, 

we need clarification as to which election judges we are obligated to reimburse the 

election authorities. 

 

2. Senate Bill 172 eliminated the requirement to file petitions for Statewide advisory 

questions in bound sections for each election authority. References to said requirement 

are still contained in Sections 28-10 and 28-11. Therefore, we are requesting that said 

references be amended or eliminated to make these Sections consistent with SB 172. 

 

3. Clean up language for disclosure/financial only.  This legislation would be a mini 

omnibus bill that would focus on disclosure issues only.  For example, in Section 10-

6.1 Annual reports are still referenced; these would be changed to quarterly reports. 

Part II - Legislation eliminating the 7-day calendar for campaign disclosure complaints, 

as this time period is impractical, if not impossible to comply with if a complaint 

proceeds beyond the closed hearing stage. 

 

4. Continuing Appropriation.  Adding the State Board of Elections to the State Budget 

Law allowing for continuing appropriations for each fiscal year shall be no less than the 

total aggregate appropriations made available for the immediately preceding fiscal year. 

 

5. A technical clean up pertaining to digitized signatures.  For the definition of “digitized 

signature” adding the word “signed.”  The Section would then read:  “Signature” means 

a name signed in ink or signed in digitized form…”   

 

6. Same Day registration in Nursing Homes. This language will clarify that same day 

registration may occur for residents and only residents of the nursing homes.  This will 

not be available for the public. 

 

7. A filing fee for Presidential Candidates and Delegates.  This language was requested 

when complaints were filed regarding these Candidates and Delegates back in the 

Spring. 

M 
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8. America Samoa.   The Segovia v. City of Chicago Board of Election Commissioners 

court case.  To clarify the military/overseas provisions as to which non-resident 

civilians can vote through Illinois. 

 

9. Mail-in write-ins.  To eliminate the mail box rule as it applies to resolutions to fill 

vacancies. 

 

10. Military deadlines.  To make Article 20 consistent with Article 19.  With the 

advancement of emailed ballots, more ballots can get out closer to the election.  This 

would move the deadline to 5 days before the election.  

 

 

All of the above has been drafted and I would be happy to email or mail any and all of the 

language out to you. 

 

Comments and suggestions are very welcome. 

 

Thank you. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 State Board of Elections 

 2329 So. MacArthur Blvd. 

 Springfield, IL  62704 
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STATE BOARD OF ELECTIONS 

  
From the desk of…. Steven S. Sandvoss, Executive Director  

         Phone: 217-557-9939 
           Email:  ssandvoss@elections.il.gov 

     
 

To:   Charles W. Scholz, Chairman 
 Ernest L. Gowen, Vice Chairman 
 Members of the Board     
 
Re:   Bona fide State Civic Organization Policy Change Proposal   
 
Date: November 28, 2016   
 
 
Pursuant to Member Cadigan’s request to place consideration of changes to the 
procedures by which State Civic Organizations are certified by the SBE on the December 
Agenda, please find on the following pages the current Rules that set forth said 
procedures.  I believe Member Cadigan is going to propose a provision that would require 
the Board to approve staff recommendations regarding the eligibility of said Civic 
Organizations.  
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Section 207.10  Failure to Nominate Candidate  
 

Where an established political party and/or the members thereof fail to nominate a candidate for 

any office provided for in Article 7 of "The Election Code," this vacancy in nomination may be 

filled by the proper party committee of the political party, except candidates for Judicial office.  

 

(Source:  Amended at 6 Ill. Reg. 8976, effective July 12, 1982)  

 

Section 207.20  Notice of Primary Election – County of 500,000 Or More  
 

a) In counties with a population of 500,000 or more, there shall be no requirement to 

post a notice of primary as provided in the Election Code (Ill. Rev. Stat. 1979, ch. 

46, Article 7-15).  

 

b) This regulation shall not be construed as dispensing with the requirement to 

publish a notice of primary as provided in the Election Code (Ill. Rev. Stat. 1979, 

ch. 46, Article 7-15).  

 

Section 207.30  Document Copying Fees  
 

As reimbursement of actual costs, the State Board of Elections shall be paid as follows:  

 

a) For copies of any document, instrument or paper when the page to be copied does 

not exceed legal size (8½ inches wide and 14 inches long), where the fees and 

charges thereof are not otherwise fixed by law, 50 cents per page and $2 for the 

certification with seal; and  

 

b) For copies of any document, instrument or paper when the page to be copied 

exceeds legal size (8½ inches wide and 14 inches long), where the fees and 

charges thereof are not otherwise fixed by law, $1 per page, or any portion 

thereof, and $2 for the certification with seal.  

 

Section 207.40  County Clerk Notification to State Board of Elections of Certain Filings for 

Office  
 

All county clerks, shall, by certified mail, at least 91 days prior to the General Election, notify 

the State Board of Elections of all nominations of independent candidates for the office of 

congressman, state senator and representative in the General Assembly, which have been filed 

with the said county clerk and are to appear on the General Election Ballot.  

 

Section 207.50  Deputy Registrars; Definition of Bonafide State Civic Organization  
 

a) For the purpose of determining eligibility for appointment as a deputy registrar 
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pursuant to Sections 4-6.2, 5-16.2 and 6-50.2 of The Election Code (Ill. Rev. Stat. 

1983, ch. 46 pars. 1-1 et seq.), a "bonafide State Civic organization" is defined to 

mean any corporation, unincorporated association or organization which,  

 

1) as part or its written articles of incorporation, by-laws, charter, or by 

separate written declaration, has among its stated purposes the promotion 

of civic, patriotic or political goals, including the promotion of free and 

equal elections and the encouragement of political responsibility through 

informed and active participation of citizens in government;  

 

2) is organized or conducts its activities primarily within the State of Illinois;  

 

3) is organized on a not-for-profit basis;  

 

4) continuously maintains an office or business location within the State of 

Illinois, together with a current listed telephone number (post office box 

numbers will not be acceptable); and  

 

5) files with the State Board of Elections not less than 90 days before the 

next ensuing election for which the organization seeks to accept 

registrations a written application, verified by oath, which contains the 

following:  

 

A) a statement that the organization has an interest in accepting 

registration of qualified persons in Illinois and wishes to have its 

officers and/or members appointed as deputy registrars for that 

purpose;  

 

B) a description of the organization's qualifications to be designed as 

a bonafide State civic organization for the purpose of having its 

officers and/or members appointed as deputy registrars, including a 

copy of the organization's written articles of incorporation, by-

laws, charter or separate written declaration;  

 

C) a list, including street addresses (no post office box numbers will 

be accepted) and listed telephone numbers, of the organization's 

offices within the State from which the organization conducts it 

transactions;  

 

D) a list of the names, street addresses (no post office box numbers 

will be accepted) and listed telephone numbers of each of the 

principal officers of the organization;  
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E) in the case of a parent organization which is also seeking the 

certification of any of its local chapters or affiliates, a list of the 

names, street addresses (no post office box numbers will be 

accepted) and listed telephone numbers of each local chapter, 

affiliate or subsidiary of the parent organization for which it is 

seeking certification, including the names and addresses of the 

principal officer or officers of such local chapter, affiliate or 

subsidiary.  

 

b) Any corporation, unincorporated association or organization which fulfills the 

requirements of paragraphs (a)(1) through (a)(5) of this Rules shall be issued, 

within 7 days of the receipt of application, a certificate by the State Board of 

Elections certifying that the organization is, for purposes of Sections 4-6.2, 5-16.2 

and 6-50.2 of The Election Code, a bona fide State civic organization.  

 

c) If, the State Board of Elections determines that any corporation, unincorporated 

association or organization that is seeking certification as a bona fide State civic 

organization fails to fulfill any of the requirements of paragraphs (a)(1) through 

(a)(5) of this Section, the Board shall notify such corporation, unincorporated 

association or organization in writing that it is not a bona fide State civic 

organization and such notice shall specify the reason for such determination.  

 

d) Any corporation, unincorporated association or organization that has been notified 

pursuant to paragraph (c) that it is not a bona fide State civic organization may 

request in writing that the State Board of Elections reconsider its determination.  

Upon receipt of such a written request, the Board, at its next regular or special 

meeting, shall conduct a public hearing in accordance with Subpart C, Part 125, 

Practice and Procedure, to reconsider its earlier determination.  The corporation, 

unincorporated association or organization requesting such reconsideration shall 

be notified of the public hearing and shall be given an opportunity to appear and 

to present such additional evidence or argument which would tend to establish its 

eligibility under paragraph (a) as a bona fide State civic organization.  The Board 

may request that the corporation, unincorporated association or organization 

provide additional data in support of its application for certification, such 

additional data shall be requested whenever the Board determines that such data 

will assist it in making an informed determination.  Upon reconsideration, the 

Board shall make a determination, using the same standards as it did in making a 

Subpart (b) determination, whether the corporation, unincorporated association or 

organization is a bona fide State civic organization.  The Board shall admit any 

evidence presented which supports or refutes the corporation's unincorporated 

associations' or organization's position that it meets the definition of bona fide 

State civic organization, unless such evidence is unduly repetitive.  Such 

determination shall be in writing and shall state the findings of the Board.  
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e) In the event that the State Board of Elections determines that a corporation,

unincorporated association or organization which has been issued a certificate

pursuant to the provisions of paragraph (b) no longer fulfills the requirements of

Subsection (a)(1) through (a)(5) and is no longer a bona fide State civic

organization, the Board shall notify such corporation, unincorporated association

or organization that its certificate is being suspended pending a public hearing on

the question of whether the certificate should be revoked.  Such notice shall be in

writing, shall specify the reasons for the proposed revocation, and shall notify the

corporation, unincorporated association or organization that it has the opportunity

to appear at the public hearing and to present evidence and argument why the

certificate should not be revoked.  Following the public hearing, the Board shall

make its determination whether to revoke the certificate.  Such determination

shall be in writing and shall state the findings of the Board.

(Source:  Added at 8 Ill. Reg. 21615, effective October 22, 1984) 

Section 207.60  Chad Removal 

a) Chad is that portion of a ballot card which has been dislodged or partly dislodged

from the ballot card by a voter when recording a vote.

b) Chad shall be removed from ballot cards prior to their processing and tabulation

in election jurisdictions which utilize a ballot card as a means of recording votes

at an election.  Election jurisdictions which utilize a mechanical means or device

for chad removal as a component of their tabulation equipment shall use such

means or device for chad removal.

(Source:  Added at 8 Ill. Reg. 24560, effective December 6, 1984) 

Section 207.70  Post Tabulation Testing 

a) The post-tabulation test of electronic voting systems required by Section 24A-9 of

the Election Code (Ill. Rev. Stat., 1985, ch. 46, par. 24A-9) shall be performed

using the same equipment which was used to perform the actual tabulation of

votes.  The term "same equipment" means the actual electronic and mechanical

mechanisms and the actual disk, diskette, chip, tape, or other medium upon which

the tabulation program is written, which were used in the tabulation of votes.

b) In cases where any component of an electronic voting system has been replaced

during tabulation of votes and has been subjected to the tests required by the

Election Code when components must be so replaced, the electronic voting

system equipment in use for the tabulation of the last ballot tabulated shall be the
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STATE BOARD OF ELECTIONS

From the desk of…. Steven S. Sandvoss, Executive Director 
Phone: 217-557-9939 
Email:  ssandvoss@elections.il.gov 

To:  Charles W. Scholz, Chairman 
Ernest L. Gowen, Vice Chairman 
Members of the Board 

Re:   Overtime Policy change, Election Day 

Date:  November 28, 2016  

Pursuant to Member Keith’s request to place consideration of changes to the staff 
overtime policy for Election Day on the December Agenda, please find on the following 
pages the current SBE policy regarding same, both in the Personnel Rules and the SBE 
Policy Manual. 
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of leave or physical fitness have been furnished, that application for reassignment 

is made within the specified time limits of the leave, and that the Office's 

circumstances have not changed so as to make reassignments impossible or 

unreasonable. 

 

c) Failure to Return:  Failure of an employee to return from leave within five 

working days after the expiration or termination date of a leave, whichever is 

applicable, may be cause for discharge.  Leave shall automatically terminate upon 

the employee's securing other employment during the leave period.  It shall be the 

employee's responsibility to notify the Director and the Director of Administrative 

Services of other employment. 

 

d) Accrual and Retention of Continuous Service during Certain Leaves:  During the 

following leaves, an employee shall retain and accrue continuous service, 

provided appropriate application and return is made as required by this Section:  

family and medical leave; educational leave; administrative leave; military leave; 

Peace Corps or Job Corps leave; disaster service volunteer leave; or service-

connected disability leave. 

 

Section 212.290  Holidays 

 

a) Authorized Holidays:  All full-time employees shall have time off, with full salary 

payment, on the day designated as a holiday for the following: 

 

 1) New Year's Day 

 2) Martin Luther King Day 

 3) Lincoln's Birthday 

 4) Washington's Birthday (President's Day) 

 5) Memorial Day 

 6) Independence Day 

 7) Labor Day 

 8) Columbus Day 

 9) Veteran's Day 

 10) Thanksgiving 

 11) Christmas Day 

12) General Election Day (on which members of the House of Representatives 

are elected).  Employees required to work on General Election Day shall 

be granted equivalent time off in the following 12-month period at a time 

convenient to the employee and consistent with the Office's operating 

needs.  Temporary employees shall not be compensated for non-working 

days or holidays. 

13) Any additional days proclaimed by the Governor of the State of Illinois or 

the President of the United States. 

72



 

b) Holiday Observance:  Where employees are scheduled and required to work on a 

holiday, equivalent time off shall be granted within the following 12-month period 

at a time convenient to the employee and consistent with the Office's operating 

needs. 

 

c) Holiday during Vacation:  When a holiday falls on an employee's regularly 

scheduled work day during the employee's vacation period, an extra day shall be 

added to the employee's accumulated vacation days. 

 

Section 212.294  Overtime 

 

a) Overtime:  For those positions that are not considered executive, administrative or 

professional as defined under the provisions of 29 CFR 541 and for those 

executive, administrative or professional positions for which compensatory time 

is authorized by the Executive Director, authorized work in excess of the 

scheduled workweek as established by subsection (a)(2) shall be overtime.  

Overtime may be compensated in cash or compensatory time.  

 

1) Each Director shall determine the need for and establish an overtime 

schedule that recognizes the unique mission and workload of the 

organizational unit.  The Executive Director may require employees to 

work overtime or at times other than their regular work schedule to meet 

workloads or service requirements of the Office. 

 

2) The definition of a scheduled workweek is as follows: 

 

A) The Springfield office's regularly scheduled work hours shall be 

37.5 hours, Monday through Friday, 8:00 A.M to 4:30 P.M. 

 

B) The Chicago office's regularly scheduled work hours shall be 37.5 

hours, Monday through Friday, 8:30 A.M. to 5:00 P.M. 

 

C) Scheduled work hours for employees on an approved flex-time 

work schedule, as approved by the Executive Director, shall be 

reflected as designated by the Executive Director.  

 

b) Compensatory Time:  An employee's overtime accumulations shall be liquidated 

by the utilization of compensatory time off, when that utilization is practical.  

Compensation shall be made at a straight-time rate for work in excess of the 

scheduled workweek but less than a 40 hour workweek.  For those positions that 

are not considered executive, administrative or professional, work in excess of a 

40 hour week shall be compensated at time and one-half.  For those employees in 
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professional positions for which compensatory time is authorized by the 

Executive Director, work in excess of a 40 hour week shall be compensated on an 

hour for hour basis.  

 

c) Compensatory Time Schedule:  Compensatory time must be pre-approved by the 

Director of the employee's organizational unit, the Executive Director or the 

Assistant Executive Director. 

 

d) Overtime Compensation Liquidation:  Whenever it is not practical to liquidate an 

employee's overtime with compensatory time off, or whenever the employee's 

accrued compensatory time exceeds 240 hours, the employee shall be reimbursed 

on normal payroll, subject to withholding, at the employee's current rate of pay.  

Payment shall be made at a straight-time rate for work in excess of the scheduled 

workweek but less than a 40 hour workweek.  For those positions that are not 

considered executive, administrative or professional, work in excess of a 40 hour 

workweek shall be paid at time and one-half.  For those employees in professional 

positions for which compensatory time is authorized by the Executive Director, 

work in excess of a 40 hour week shall be compensated on an hour for hour basis.  

 

e) Overtime − Accumulation:  All employee overtime compensation shall be 

liquidated by the end of the fiscal year unless prior approval is obtained by the 

Executive Director to extend the time period. 

 

f) All overtime records shall be approved by the Director and kept in the Office of 

Administrative Services and entered on the monthly Time and Attendance 

System.   

 

Section 212.298  Interpretation and Application of Rules 
 

The Executive Director shall determine the proper interpretation and application of each 

provision of this Part.  The decision of the Executive Director as to the proper interpretation or 

application of any rule shall be final and binding upon all affected employees unless modified or 

reversed by the Grievance Review Committee, the courts or an administrative tribunal. 

 

Section 212.299  Savings Clause 

 

If any Section or part of any Section of this Part shall be held invalid, the remaining provisions 

of the Part shall have and be given full force and effect as completely as if the invalidated part 

had not been included therein.  
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5.04 Overtime.   Authorized work in excess of the 37 ½ hour work week shall be 
overtime for designated positions.  Overtime must be approved in advance by 
the employee’s supervisor.  (26 Ill. Adm. Code, Ch. I, Sec. 212.294 and 
212.298) 

 
5.04.1 Overtime work may be compensated for in cash or compensatory 

time as determined by the agency, if funding is available in the 
State Board of Elections budget, provided such designation is in 
accordance with the Fair Labor Standards Act, as amended. 

 
5.04.2 Overtime shall not be accrued in less than one-half hour increments 

per day. 
 

5.04.3 Whenever it is not practical to liquidate an employee’s overtime 
with compensatory time off, or whenever the employee’s accrued 
compensatory time exceeds 240 hours, the employee shall be 
reimbursed on normal payroll, subject to withholding, at the 
employee’s current rate of pay.  All employee overtime 
compensation shall be liquidated by the end of the fiscal year 
unless prior approval is obtained by the Executive Director to 
extend the time period. 

 
5.04.4 In determining which employees may accrue overtime the following 

shall apply: 
 

A. Executive staff (i.e., Executive Director, Assistant Executive 
Director, Assistant to Executive Director, and Legislative 
Liaison) and Division Directors are not eligible for overtime 
unless approved by the Board or the Executive Director. 
Approval is generally limited to travel or other SBE work 
outside the normal workday mandated by the Board or the 
Executive Director, and in his/her absence the Assistant 
Executive Director. 

 
   B. Employees not in positions classified as professional as 

defined under provisions of 29 CFR 541 are eligible to be 
compensated for overtime work in excess of 37 ½ hour week 
but less than a 40 hour week on a straight-time basis and 
time and one-half basis for work in excess of a 40 hour 
week.  

  
C. Subject to Section 5.04.6, Administrative and Professional 

staff are eligible for overtime for work occurring prior to or 
following the employee’s normal work hours.   

 
5.04.5 All employees required to work General Election Day shall earn one 

day compensatory time. (26 Ill. Adm. Code, Ch. I, Sec. 212.290) 
 
5.04.6 In the case of travel on official State business that does not require 

an overnight stay, overtime shall begin upon departure from the 
employee’s residence up to the beginning of the employee’s 
workday (typically 8:00 a.m. or 8:30 a.m.).  If the employee’s State 
business requires that he/she work beyond said employee’s 
workday (typically 4:30 p.m. or 5:00 p.m.) overtime shall commence 
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from the time the employee leaves on travel status by direct route 
to the remote work location, or the normal end of the employee’s 
work day (whichever is later), continue at the commencement of the 
project or event for which overtime has been preapproved by the 
Executive Director or employee’s director (including reasonable 
time allowances for pre-event set-up and post-event take-down), 
and for return travel time by direct route to the employee’s 
residence. 

 
  In the case of travel on official State business that does require an 

overnight stay, overtime allowances are permitted for time spent in 
the actual performance of State business, including direct route 
travel and reasonable set-up/take-down time, in excess of 7.5 
hours during any business day, and for any such time spent on a 
non-business day. 

 
  In the case of travel on official State business performed in the 

principal or permanent branch office of the State Board of Elections 
outside the employee’s normal work hours, overtime shall begin 
following the end of the employee’s workday, and shall end upon 
departure from the respective Board office.  For work done earlier 
than the employee’s workday, overtime allowances are permitted 
for time spent in the actual performance of State business.  If State 
business is performed on a Saturday, Sunday or State holiday, 
overtime shall begin upon departure from the employee’s residence 
by direct route, and end upon return by direct route to the 
employee’s residence.  In no case shall any overtime include time 
spent by the employee on non-work related matters. 
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STATE BOARD OF ELECTIONS 
INTER-OFFICE MEMORANDUM 

From the desk of: 
Jeremy Kirk, Director of Administrative Services/CFO 

TO: Members of the Board & Steve Sandvoss 

SUBJECT: Potential One-time Non-Pensionable Bonus 

DATE: November 28, 2016 

At the request of Member Keith, the SBE would like to formally request the Board consider a one-
time non-pensionable bonus of $1,000 per employee, which is consistent with the Governor’s best 
and final offer made to AFSCME. The number of employees that will be on payroll as of 12/15/16 
is 65, which does not include employees on leaves of absence or vacancies within the agency. 
Employees on leaves of absence are not eligible for the bonus because they are not paid through 
our payroll while on leave of absence. 

Bonus Amt.  Social Security 
# of Employees Per Employee Sub-Total      7.65% Total Cost 

65    $1,000.00 $65,000.00      $4,972.50  $69,972.50 

Note: 4% retirement amount is not required to be paid because this would be a non-pensionable 
one-time bonus. 

Thank you for your consideration. Please let me know if you have any questions. 
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5. Follow up.

6. Comments from the general public.

7. Next Board Meeting scheduled for Tuesday, January 17, 2017 at 10:30 a.m. in
Springfield.

8. Executive Session (if necessary).
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